
Guidelines for e-Poster Creation

• Use the Conference Template.

 Slide 2 is the one you should edit with your content.
 Slide 3 is a mockup of how it should look like. When saving your poster before

submission, make sure to delete slide 1 and slide 3. Your poster must not exceed
one page (portrait format). 

• Authors should never forget that the purpose of the poster is not to simply stick every 
information used to create the poster summary. They are expected to give an overview of 
the research work, what has been achieved so far or should be achieved in the future, using 
a balanced and effective combination of text, imagery and figures to capture viewers’ 
attention.

• Although your poster is technical, make sure to build it in a way that enables non-scientific 
audiences to grasp your research and its (potential) impact on society (for instance, is your 
poster title understandable to a broad audience?)

• Making your poster readable and interesting:

 Font size should be 8 for paragraphs and 12 for titles;
 Download and use the correct font (Encode Sans) or go for Arial;
 Do not use other colors: to emphasize specific content, you can use bold, italic

and underlined instead;
 Use the provided boxes to create your poster’s narrative: you may use text, 

images, tables, photos or graphs;
 Do not place any content in the background;
 Highlight the main author of the poster, their status (e.g., PhD, PhD student,  

and provide a professional email address in the specific text box;

• Your poster must be accompanied by an audio presentation. Although e-posters should be 
self-explaining, the audio, which should not exceed 5 minutes, is intended to allow authors 
to build on the poster’s visual narrative and reinforce or expand ideas highlighted therein in 
the form of texts, imagery and figures. Posters and audio recordings should work as a single, 
integrated, full presentation. 

 Before recording your audio, create a script that helps viewers understand the big 
picture and gain insights into the presented research work;

 Find a location free of noise; get a good quality microphone, and maintain the 
same distance to the microphone throughout the recording.

On the day of the poster exhibition, attendees may listen to the poster audio by clicking on the 
QR code on the bottom right corner of the poster.

• Create the QR Code for your Audio:

 Convert your audio file to a video file;
 Upload the video file to YouTube as an unlisted video (you must have an account);
 Copy the video URL;
 Go to QRCodeMonkey, paste the video URL and generate a QRCode (ONLY black 

with a white background);
 Save the QRCode as an image (png.);
 Insert the QRCode image in the appropriate box on the poster template;

(If you have any problems at this stage, contact us). 

• Submission
Send your poster (with audio) as a PDF and PPT file by October 10 to 
events@utaustinportugal.org. Poster – UTA PT Conference – MAIN AUTHOR’S NAME”. Posters 
submitted after this deadline may fail to be displayed at the Conference. 

https://www.qrcode-monkey.com/pt/?utm_source=google_c&utm_medium=cpc&utm_campaign=&utm_content=&utm_term=qr%20code_e&gclid=Cj0KCQjwj7CZBhDHARIsAPPWv3fwHEpUZV-lR_dlmuJK7l895t7cxtrhnq1Hms3WFwEbeZbF0v8OYdMaAg6FEALw_wcB
mailto:events@utaustinportugal.org
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